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Introduction

This guide provides the steps involved in downloading, installing, and setting up the Viewpost® Sync Agent for
Microsoft Dynamics GP so that you can successfully sync your Microsoft Dynamics GP data with Viewpost.

What is Viewpost?
Viewpost is an invoice presentment and payment platform. You can do a lot more with Viewpost, but let’s just
stick with the simple description for now. You can exchange invoices with your customers and vendors on
Viewpost. You can pay your vendors using Viewpost. You can receive payment from your customers on
Viewpost. Viewpost is essentially is a customer/vendor web portal that allows you to interact and share
documents and make/receive payments with your trading partners.

What is the Sync Agent for Dynamics GP?
If you didn’t have an ERP application, you could even use Viewpost’s capabilities straight from the web site.
However, since you do have Microsoft Dynamics GP and we have the Sync Agent for Dynamics GP, it is much
more efficient for you to use the Sync Agent for Dynamics GP to sync with Viewpost.

The Viewpost Sync Agent is an application that you install on your computer. Typically, the Sync Agent is installed
on the same computer where Dynamics GP is installed. The Viewpost Sync Agent’s job is to sync information
to/from Dynamics GP and Viewpost. You can sync your vendors, customers, invoices, payments, from Dynamics
GP using the Sync Agent. Using the Sync Agent, this information will integrate directly with Dynamics GP without
any manual data entry saving time and eliminating data entry errors. No more printing checks and stuffing
envelopes.

To get your Sync Agent up and running, you will need to complete the following steps:

1. Register your Viewpost.com account.

2. Register and verify one or more of your bank accounts on Viewpost.com to enable the sending and receiving of
digital payments.

3. Complete the Dynamics GP Setup.

Download and Install the Viewpost Sync Agent.

5. Read the Sync Agent guide to learn how Syncing works and then begin using the Viewpost Sync Agent.

E
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1. Register your Viewpost account

If you received an invitation email, then click on the blue button and follow the instructions. The clip below shows
an example of an invitation email.

viewpost

Join the Network

"ABM Building Services, LLC" is invited to join Viewpost.

Fletcher Construction
Ocoee, FL

JOIN TODAY

Why join? Viewpost enables you to send electronic invoices,
track their status, and receive payments by electronic deposit.
You get convenient access to payment history and remittance
information, plus you can send payments to your suppliers from
anywhere, anytime.

The Viewpost Team
support viewpost com

Another option to register your Viewpost account would be to directly go to www.viewpost.com and click the
“Join” button in the top right-hand corner of the page.
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2. Register/Verify your bank account on Viewpost

To make payments to your vendors or receive payments from your customers, you will need to add/register at
least one of your bank accounts as a payment method on Viewpost.

For assistance in registering your bank account, please refer to Help article. Creating a Bank Account

3. Setup Users

Multiple users with specific permissions assigned in Viewpost can be created to limit access to certain areas of
Viewpost. A selection of permissions can be saved as a group which then can be assigned to one or multiple users.

For assistance with adding users, permissions and groups, refer to the Help articles below.

Adding a User

User Permissions

Permissions required for Syncing

Sync AR Sync AP Send Payments

Approve Bills v v
Create Check v
Manage Connections v v v
Manage Contacts v v v
Modify Bills v v
Unvoid Checks v v
Unvoid Invoices v 4 v
Void Checks v v
Void Invoices v v v
Modify Invoices v

Sign Check (including VPX™) v
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4. Dynamics GP Setup

The GP setup outlined in the subsections below must be satisfied for all Dynamics GP companies that you intend to
use with the Sync Agent.

4.1 Dynamics GP Vendor for Viewpost

All company accounts in Viewpost have Viewpost North America, LLC automatically set up as a connected vendor.
To enable easy monthly billing and payments for selected services, the Sync Agent requires that you also create a
matching Viewpost vendor in Microsoft Dynamics. To add the Viewpost vendor in Dynamics GP:

Navigation

4! Microsoft Dynamics GP = Transactions ~ Inquiry ~ Reports - Cards -

Financial Financial | System 3
| Financial 3
—— Jvamm—— Tranzachons . Cards
1 | Financial i : | Sales 3 o | :
— 4 Financial = EBESS—— Financial
| Account Transacticns Clearing Inventory 3 Addresses Checkbook
:| Checkbooks k] Payroll L Summary Vendor Maintenance
Budget Transactions .
eneral Ledger Batches Batches Service Call Management 3 1099 Details Unit Accournt
| Report List Series Post Contract Administration 3 Buyers Wariable Alloc
| Micrasoft Dynamics GP Rep... Preventive Maintenance 3 Customer/Vendor Fred Alh?t'
. Bank Deposits . Account Histc
=1 Crmartl ict Favmritar Ratirne hananemen + o I T

Create a Dynamics GP vendor record similar to what is shown below.

e The Vendor ID “VIEWFV001” used in this example does not need to be the Vendor ID you use. You can use
any valid Vendor ID.

e The Vendor Name must be “Viewpost North America, LLC” as shown below.

e The Vendor Name is not case-sensitive. So, “VIEWPOST NORTH AMERICA, LLC", “viewpost north America, lic”,
and “VIEwpoSt nOrth AmericA, LLC” are all valid. However, “Viewpost North America”, “Viewpost North
America lic”, and “Viewpost North America, Inc.” are all not valid.

|;—;"I Vendor Maintenance l ‘:'l ﬂ
File Edit Teools Optiens Help sa Fabrikam, Inc. 4/12/2017
H Save Clear X Delete @ ‘wiite Letters g,?
Vendor ID YIEWRYO01 L] [ Hald Status: Active *
Mame Morth Amenca, LLU
Short Mame Yiewpost North Clasz 1D USaA-US- I=l
Check Name Yiewpost North America, LLC
Prirary Address:
Address 1D PRIMARY ! s
Contact Phore 1 [407) 9453-0050 Ext. 0000 y
Address 2600 Lucien \wWay Phione 2 [000) 000-0000° Ext. 0000
Siite 100 Phone 3 [000) 000-0000° Ext. 0000
Fax [000) 000-0000° Ext. 0000
City I aitland
State. FL | TauScheduls USALISSTOITY+0 s
ZIP Code 327 | Shipping Method GROUMD 2
Countiy Cods U3 P UFS Zane
Courtry United States
Address [Ds: o - Wendor Account
Purchase PRIMARY p
Bemilo  PRIMARY 42 Commentd
Ship Fram PRIMARY p Comrnent 2
1099
DOptions ” Address H Accounts “ E-mail |
[l4 € » M byvendorD = @
e =
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4.2 Bank Account Requirements

If you registered a bank account on Viewpost in Step 2, then you should have one and only one matching
Checkbook in Dynamics GP representative of the bank account you registered on Viewpost. Viewpost will use the
Bank Account number from the Checkbook Maintenance card and the Transit number (the bank account’s routing
number) from the checkbook’s Bank Maintenance card to link your Dynamics GP Checkbook with the payment
method you registered with Viewpost in Step 1. You can create multiple bank accounts in Viewpost — they each
need to link to a check book that you have created in GP.

Navigation

A\ Microsoft Dynamics GP ~

Financial Financial
el ™| Transactions
|7} Financial )
¥ 4 Financial
ccounts
General
ccount Transactions Clearing

Transactions - Inquiry ~ Reports ~ Cards -

System 4 J
e
| Sales ] Checkbook -
Purchasi o .
kR il Account Currencies
Inventory ] [T u

The Dynamics GP Checkbook below is an example of a Checkbook that could be used with Viewpost as:

e The Checkbook is active.

e The Checkbook’s Description field is completed.

e The Currency ID associated with the Checkbook has an ISO currency code of “USD”.

e  The Checkbook’s “Next Check Number” is an integer that is less than 10 digits. In the example below, the
Next Check Number is valid because 555573 is an integer and it is only 6 digits in length.

e The Bank Account number is a valid bank account number.

e Avalid Bank ID is assigned to the Checkbook.

-
Eﬂ Checkbook Maintenance

File Edit Tools Help
H Save Clear | x Delete
Checkbook 1D _FIRST BANK D
D ecription I FIES T BANE] |
Curency 1D _lZ-U.5$ 4 _ ._:
Payment Aate Tupe [0 p
Depogit Bate Tope 1D : p

Cash Account lUUlElI—‘HDU-[_'!.U

r_\.le:-:tl Eheck__N_gmber
Mewt Depogit Mumber

0000000000000055557 3 I
| 000000a0000000000007

: C.Umgla_ng Address D
Bark Account
Bank 1D
UserDefined 1
UserDefined 2

123456729
REGIONS

Checkbook 10 -

IREX

O

O

sa Fabrikamn, Inc. 4/12/2017
o

=
Comead Sheclcbonk o e Den ]

Cash .&cl:c:ounl-BlaIance £1 ,525,.?0'3.95'

PD = Cazh - Operating Accoutt

$0.00

Last_Heconc_iIed Balance o
Last Reconciled D ate 0040000
Payables Options

b ax Check Amout

Pazsword

$0.00

[T Duplicate Check Mumbers
[¥] Dveride Check Mumber

EFT Bank “ Direct Deposit l

2@
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The Dynamics GP Bank ID below is an example of a Dynamics GP Bank that could be used with Viewpost because:
e The Bank has the Name field completed.

e The Bank has a valid US address.

e The Bank has a valid, 9-digit Transit number (the bank account’s routing number) to a US bank.

e Note that, if the Country field is blank, Viewpost will assume the Country is “USA”.

Navigation

41 Microsoft Bynamics GP - Transzactions = Inquir._-,.r - F‘.e_pcnrts ~ Cards =
User and Company Financial
User Date
Edit 3 _
Maintenance r Utilities r | System 3
SmartList Routines ¥ | Company
Herrinders SmartList Builder 4 Posting 4 Account Format
Tack Lict Customize L3 Workflow Setup Fiscal Periods
Process Monitor Integrate * Financial 4 Tax Details
Report Processing Status Macro ¢ Sales 4 Tax Schedules
User Preferences Resource Descriptions ¥ Purchasing k: Shipping Methods
Print Setup... [ Econcile Ban ment Inventory 3 &
Print... Ctrl=P Transaction Maiching i 9y ’ -
L:ﬂ Bank Maintenance
File Edit Teols Help za Fabrikamn, Inc. 4/12/2017
H Save Clear g% Delete ﬂ;
Bank ID _REGIONS B0
Name fic e
Address 100 Main 5t /| Phone1 | (0000000000 Ext 000G
| Phore2 | (000)000-0000 Ext 0000
Fhone 3 | [000) 000-0000 Ext. 0000
H City ' Oilando Fax | (000) 000-0000 Ext. 0000
SRR | i
ZIP Code 33333
oy | | '
S ———— P ——— " '
Trarsit Humber | DB3104663 _ DD Transit Humber | DB3104665
Boriboach: | | '
|4 4 » p bpBankID - Q @
= = |
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The Dynamics GP Currency ID below is an example of a Dynamics GP Currency that could be used by a Dynamics GP
checkbook setup as a Viewpost payment method because the ISO Code used by the Currency is “USD”.

Note: If the ISO code is not specified for the Dynamics GP Currency ID, then Viewpost will use “USD” as the
default currency for all transactions that you sync with Viewpost.

Navigation

4} Microsoft Dynamics GP -~

Transactions » Inquiry ~ Reports = Cards -

User and Company Financial
User Date oy
| Transactions
Edit .
Tools | Setup Checklist i Wl
Maintenance Utilities 3 ‘i Security Tasks
Srnartlist Routines .4 Company » Security Roles
Reminders SmartList Builder 4 Posting 4 Alternate/Modified Forms and |
Task List Customize 4 Workflow Setup G
PraEES MABREEE Integrate 3 Financial 3 User Classex
Report Processing Status Macro 4 Sales » {himriAL cpcs
User Preferences Resource Descriptions Riiiclery » User Security
Inventory 3
Prnt Setup.. En o Payrall N Field Level Security
L e Transaction Matching Field s 3 Systemn Password
i & If = ErvICE
Close All Windows Tsahsction Molching Giniibe 5 5 Activity Tracking
N nline Services 3
Exit 2 Inquiry ——
4 Financil | Exchange Tabie
. _ .
i sl
Ei] Currency Setup i !
File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
5 e ]
H Save | Clear | x Delete ’_".9_'?‘?
Currency (D | Z-U5% pD
Diescription | (RERSTRIETE 150 Code | | USD
Symbaol; Separators;
Currency 5= Decimal: Period - 2 -
Digplay Symbal: Thouzands: Comma -
|@ Before Amount
(71 After Amount Example:
| [7] Include Space [$9.995.99]
Megative Sign: ) -
Dizplay Sign: FPayables Check Terminology:
|@ Before Aot Currency Lnit Dallars
After Amount Init-Subunit Connector ard
Currency Subunit Cents
|@ Before Currency Symbol
After Currency Symbol Aot
4 4 » »  bywCurency D - i @
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4.3 Vendor Record Requirements

The example below depicts a Dynamics GP Vendor.

e The Sync Agent is only concerned with certain fields (these fields are encased in the red squares in the clip
below).

e Note that, in this example, the address information for the Address ID “PRIMARY” will not be sync’d to
Viewpost. Only the address information for the Remit To address code (“RT” in this example) will be sync’d
to Viewpost.

e Only the first email address in the “To...” email address field from the Internet Information window
for the Remit To address code will sync to Viewpost.

e Note that the address is a valid US address. The Sync Agent will reject Viewpost Payment
Commands that do not have a valid US address.

e The State field can be either a valid US 2-digit state code or the spelling of the state (i.e. “GA” and
“Georgia” are both acceptable in this example).

e Note that, if the Country field is blank, Viewpost will assume the Country is “USA”.

5§ Vendar Maintenance = = [5§ Vendor Address Maintenance = | %
File Edit Tools Options Help sa Fabrikam, Inc. 4/12/2017 File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
led Save [3] Clear  JK Delste [W] ‘wiiteLetters o -l d Save Clear | K Delete =l
e TESTO00! PO F Hold S - Vit it TESTO00! Bl
Mame . Marne TestVendor 01, LLC
ShortName | Testendor 01, Clsss 1D UsALS P - i
Check Name Address 1D 4 RT 3 pqﬁ
Contact o[ Jane Wilsan : Phone 1
Primary Address: } ) Address ..‘. PO Box 1234 _: Phone 2 (000) 000-0000 Ext. 0000
AddiesslD | PRIMARY P : Phore 3 {000) 0000000 Ext, 0000
Contact Joe Smith Phane 1 (407) 5551212 Ext. 1234 ..-' H Fax (000) 0000000 Ext. 0000
Address | 100 Main Street Phare 2 000) 0000000 Ext. 0000 Bt Macan H
| Suite 100 Phone 3 | (000) 000-0000 Bt 0000 Siafe Gl B
Fax (000] 000-0000 Est. 0000 EIP Code 33333 ' Tax Schedule =
City. | Allants o ' County Code us : 2 Shipping Methad P
State |Ga LanSchedule |useussTomys || couy United States : UPS Zare
ZPCode | 33333 | ShippingMethod | GROUND o P ¥
Countiy Code | US 2 UPSZane e | EFT Bank |
Country United States ettt - - H
i A : @
Address Ds YendoiAcoourt__ satett — . . - A
Furchase PRIMARY B e T [24] Internet Information : ol
RemitTo AT Geeess=""" 0" Conment1 Fle Edit Tools Help sa Fabrikam, Inc, 4/12/2017
%;;m PRIMARY 2 Commerit 2 W Gew |3 Dolte -
Options “ Addiess H Accounts H E-mail | :
Select Information for Vendors S -
[l « v ¥ tyvendariD - @ :
= Wendor | TESTOOOT _.'. D TestVendor 01, LLC
Checkbook Register Addiess D 4|RT : [» D PaBor1zae
] E-mail Addresses v i
w5, Setup
e To jane wilson@testvendor. com
General Ledger \ Ce.. \
Category
Segr:en; ‘ f5g) ‘
EUM‘ Ja.um?i_ . Intemet Infarmation
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4.4 Customer Record Requirements

The example below depicts a Dynamics GP Customer.

e The Sync Agent is only concerned with certain fields (these fields are encased in the red squares in the clip
below).

e Note that the address information for the Address ID “PRIMARY” will not be sync’d to Viewpost.

Only the address information for the Bill To address code (“BT” in this example) will be sync’d to
Viewpost.

e Only the first email address in the “To...” email address field from the Internet Information window for the
Bill To address code will sync to Viewpost. Please make sure to review and update email addresses for
Customers you want to invoice via Viewpost.

e The State field can be either a valid US 2-digit state code or the spelling of the state (i.e. “GA” and
“Georgia” are both acceptable in this example).

o Note that, if the Country field is blank, Viewpost will assume the Country is “USA”.

[54] Customer Maintenance = R || Eg Customer Address Maintenance = =
file Edit Took Help sa Fabrikam, Inc. 4/12/2017 File Edit Tools Additionsl Help <a Fabriksm, Inc. 4/12/2017
I Save Clear | 3 Delste | [W] ‘wiiteletters « wh |||kl Save Clear 3% Delets e
Custamer I TESTIN il Paren Custone 1D Custorer 1D TEsTIm P
Mame Test Customer LLC Mame Test Customer LLC
Short Name Test Customer L Class 1D USAMNWITS 2 - : .
: CET » :
Statement Name Test Customer LLC Brany. None = Addiess 1D ! £ _ p?_ =i UFS Zane
Contact "] Sarah Wiliams f Shipping Method 2
Adchess 1D FRIMARY =] 5 Adhess | PO Bon 12345 H TaxSchedule ID 12
Contact Steve Smith Phare 1 (800) 5651212 Ext. 0000 : SielD Iy
Address 123 Main Strest Phone 2 000] 000-0000 Ext, 0000 — § .
Suite 200 Phone 3 (000 000-0000 Ex. 0000 ..F‘“' FL’a" cl 2 M bel
o 000 0000000 Ext 0000 Slde 3 Lot D 2
2 2ZIP Code EEEEE] 2
City Odando = : ) o Sedent
State FL UPS Zane oo w o i Isl UselDe'mEdz
T o TE . sel-Leline
2IF Code 33333 ShisooMood | GROLNEY 3 untry rited States :
Country Cods us e Taw Scheduls D, 543 TCITY 6 D Ship To
County United States 7] Ship Gonfflete Documents Addiess Hame Test Customer LLC
Ship To PRIMARY 9 compenae | ik Phone/FasNunber: @ DeNatPint &) Phone ) Phone 2 ) Phane 3 © Far
Eil To BT eerennnes=s== =N e 2 [ H
Stalement To PRIMARY S Trade Discount 000z :
Salesperson D SANDRA M D Pament Tems | Net 30 e shoe ] [R5 1212 B 0000 |
Tentow D TERRITORY & 2 Discount Grace Period i Phone 2 [O00) 0000000 4. 0000}
Tupe Due Date Grace Period | ] Phie 3 T PO TROOE diao;__o2 e
UserDefined 2 PricaLavel 3] Far (000 0000000 £t 0000 E
gecounts || addess |[ Getons [ Ewal | || [ICa 0y b : @
[ by Customer ID = r@i *
R Rl e ) 44 Intemet Information : N
Theckbook Register v i =
d| File Edit Tools Help H sa Febrikem, Inc. 4/12/2017 | |
= Selup ld save |[5] Clear | K Delete -
4 Finsncisl . $
General Ledger T Select Information for Customers i -
Categary :
Segment Customer D TEST1000 : 2 Test Customer LLC
Quick Journal Addiess (D BT ¥ » O PO Box 12345
e i
Trensaction Matching e
Multicurency F [ Ta. | [sEahvillans@ietoon |
Rate Types
Currency Accounts & ]
Bee.
Bank Reconciliation

11 OF 24 Copyright © 2018. Viewpost IP Holdings, LLC. All Rights Reserved. Version 3 VIeWpOSt See business better.



GP Sync Agent Getting Started User Guide

4.5 Purchasing Discount Account Setup

The Sync Agent requires that valid, active posting GL accounts that allow account entry are assigned to the
Discounts Available and Discounts Taken accounts in Posting Accounts Setup for the Purchasing series.

The example below shows the Discounts Available and Discounts Taken GL accounts in the Dynamics GP

sample company.

Navigation

i Microsoft Dynamics GP

@@- |E| Harme » Financial » Financial

A1 Microsoft Dynamics GP - Transactions ~ Inguiry =

Reparts = C

ards -

Financial |I Financial System »
| Financial | :..-: F_Tmnl_ i ! Sales 3 Checkbook S
inancia .
Prmnts General Porchasing r Account Currencies
Account Transactions Cle_arirlg Inventory » Unit Account
Checkbooks 9““* 1.1:_1—urnal . Payroll k [ B R Y A
4 Account Maintenance | @Elﬂ
File Edit Tools Help =a Fabrikam, Inc. 4/12/2017
H Save | Clear | x Delete | d
Acoount ;_UUU -2105-00 E,DI"?’:L_ [ Inactive .
Description | 2 : |
Alias PDa&, | Allow dccount Entry
Category | Accounts Payable I;Q
~ Posting Type: = Level of Posting from Series:
@ Balance Sheet Sale ~ Detai -
1 Profit and Loss Irenton Cartrol: Detal -
Purchasing: Dt -
i~ Tupical Balance: Paproll; D etail -
") Debit . _
@ Credi Uszer-Defined 1 | |
Uszer-Defined 2 | |
zer-Defined 3 | |
Uszer-Defined 4 | !
Surmnmary Hiztom | Budget Analyziz ” Currency ]
4 4 » M bphccount :I:_I,Ipe - i @
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&yl Account Maintenance I - LEM
— i

File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
H Save | Clear Ix Delete | _ﬂ?
Aecount 000 -4600 -00 PO (D hative |
Descripion | &8 Jicourts 1ok |
Alias | FOT | | Allow Account Entry |
Cateqgory ! Cost of Goods Sold i}jl
 Posting Type: = Lewvel of Posting from Series:
7 Balance Sheet Sales: Dretail -
@ Profit and Loss Inventary Contraol: __I:_Jetail -
Puiehesing Detail v
— Tupical Balance: Payrall: Detail -
@ Dehit
1 Credit Uzer-Defined 1
Uzer-Defined 2
User-Defined 2
zer-Defined 4
Summary l Hiztor ' Budaget I Analysiz ” Currency ]
4 4 » ¥ bydccount Type - 4_-':) @

The example below shows how the Discounts Available and Discounts Taken GL accounts are assigned in
Posting Accounts Setup in the Dynamics GP sample company.

Navigation

@.7,.1 v ||j| Home » Financial » Financial

A\ Microsoft Dynamics GP ~ Transactions = Ingquiry ~ Reports = Cards ~
User and Company Financial
User Date ="
-_:lf Transactions
Edit A e
Setup Checklist
Maintenance » Uitilities e System »
Smartlist Routines * Company 4
Rermindess SmartList Builder > Pasting
Task List Customize ¥ Workflow Setup Posting Accounts
Process Monitor Integrate L Financial 4 Source Document
Report Processing Status Macro k Sales 4 Audit Trail Codes
User Preferences Resource Descriptions  # Purchasing k Payroll Accounts
Biradaitn, Reconale Bank Siatement Inventory »
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Note that the Display drop down box is set to Purchasing.

leg Posting Accounts Setup E=apem x|

File Edit Tools Help sa Fabrikam, Inc, 4/12/2017
Display: Puichasing_ -

F'u:us.ting Accoumnt -.-’-';.cccuunts p -5 Desu:.ripticun

Cash 000 -1100 -00 | Cash - Operating Account -
Accountz Payable 000 -2100-00 Accounts .F'a_lrlal:ule - 1
Dizcounts Available 000-2105-00 ' Purchases Discounts Available
Dizcounts Taken 1000 -4600-00 ' Purchases Discounts T aken

Finance Charges 000 -8010-00 | Finance EEHarge Expenze |=]
Purchazes 000 -1300 -01 . Irventony - Retail Parts .
' Trade Discounts 000 -4601-00 ' Purchases Trade Discounts
Miscellaneous 000 -6780 -00 Miscellaneous Expenze

Freight D00 -4710-00 . Freight and Hanﬂling L5
T /000 -6630 -00 |IL State Sales Tax Expense
Witeoffs 000 -6701-00 white-0ff Expenze

Drop Ship ltems 000 -2735-00 Purchases Clearing et far Invenl -
£ ® o

Both Discounts Available and Discounts Taken are required by the Viewpost Sync Agent but note that the Discounts
Available GL account will only be used by Dynamics GP and the Sync Agent if “Track Discounts Available in GL” is
selected in Payables Management Setup (see clips below).
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Navigation

M Microsoft Dynamics GP

@U' |E| Home » Financial » Financial

41 Microsoft Dynamics GP - Transactions = Inquiry = Reports » Cards ~
User and Company Financial - i
User Date P,
Transactions g
Edit i ancial i =
T Y | scte Crec 1
Maintenance 3 Utilities ¥ System ¥
SmartList Routines * Company 3
Reminders SmartList Builder 3 Posting b
Task List Customize F Workflow Setup .
Process Monitor Integrate ] Financial 3 i
Report Processing Status Macre r Sales Ll I Al
User Preferences Resource Descriptions  » M| Payables
Print SEtLIFI econcie oan men In‘JEI"ItCII'_‘," [ Vendor Class
Print... Ctrl+P Transaction Matching E_ET;O: : 4 Purchase Order Processing
- - el EMVICE 13 7
Clase All Windows v Transaction Matching Groups o ’ Purchase Order Generator Map Sites
g} Payables Management Setup A W
File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
Aaing Pernads: 7 Document D ate : Pazzward: —
:EI:IITE.'F;I- Pesind _::.Frum: [ D .T-DZ D | Remove Wendor Hold .-’-'« CESS -
|1-30Days | | L] 30 || Exceed Magimum Ivcice Amount _|AECESS
31 -B0Daps ] B0 | Exceed Mawimumn Wrikeoff Amount ACCESS
61 and Dver ' | Gl ' 939 | -
f T T ol Dptians: . |
T D | [#] Overide Youcher Number at Transaction Entry
ﬁ" il Track Dizcounts Available in GL
"1 [#] Print Historical Aged Trial Ealance
: | [[] Delete Unposted Printed Documents
| Apply By © Document Date ) DueDate |1 ] Print Tax Detail: on Documents |
[T Print Ciual Currencies |
[7] &ge Unapplied Credit Amounts
- Defauts: || [7] Exclude Expired Discounts from Payments
Default Summary Yiew Amounts Since Last Cloze - — -
Checkbook D | UPTOWN TRUST O tllow Duplicate Invoices Per Vendor
Chesk Famat: Stub on Top MICES
List Documents on Remittance: Al Documents * || ) Ha
| [9] Print Previously Applied Documents on Remittance | @ Recurting Transactions Orily | I
Dptions ] ’ Claszes ] [ 10493 Setup l
mi?fi:f @ [ k. ] [ Cancel l |
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4.6 Sales Discount Account Setup

The Sync Agent requires that valid, active posting GL accounts that allow account entry are assigned to the Terms
Discounts Taken and Terms Discounts Available accounts in Posting Accounts Setup for the Sales series.

The example below shows the Terms Discounts Taken and Terms Discounts Available GL accounts in the
Dynamics GP sample company.

Navigation

M Microsoft Dynamics GP

@(—:y-' |E Home » Financial » Financial

A1 Microsoft Dynamics GP ~ Transactions » Inquiry »~ Reports » Cards ~
Financial | Financial | System , -
| 7 Financial | ...--'---'.F__.T i = i ! Sales v Checkbook
T e ———— F inancia -
Account:. General Purcheing 4 Account Currencies
Account Transactions Cle_ari'ng Inventory (8 Unit Account
Checkbooks 9”'0'{ ‘lkf'mal . Payroll k e A T
E;'] Account Maintenance Elﬂlg
File Edit Tools Help sa Fabrikam, Inc. 8/13/2014
H Cave | Clear | x Delete | .m'{
Desciiption | INERFIERS | o
Aliag [¥] Allow Account Entry
Categary Sales Returns and Discounts -p
|~ Posting Type: —] Lewvel of Posting fram Series: Include in Lookup:
"1 Balance Sheet Sales: Dretail -
@ Prafit arid Loss [reentary Contral: Detail -
| Puchasing:  Detai ]
i~ Topical Balance: H Paurall: Dretail -
@ Debit
B Criadit Ilzer-Defined 1 ' [
: : Uszer-Defined 2
Idzer-Defined 3
Izer-Defined 4 [ [
| Stmmary || Higtore || Budget || Analysie ” Currency ]
i 4 4 ¢ ¥l -|:|_I,I Accournt '_I'._I,lpe = ::'} @
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wyl Account Maintenance

File Edit Toels Help a Fabrikam, Inc. 8/13/2014
H Save i I:_Iéar- l x Delete i d
Account i-'jﬂﬂ -1205-00 P.Di—'}?'-_rl [] Inactive
Description | EEEEASIERANG] |
Aliag Allow Aceount Entry
Categorny ! Accounts Receivable |;fj|
~ Posting Type: = Lewvel of Posting from Series:
@ Balance Sheet Sales Dretail -
") Profit and Loss Inventory Contral: Detail -
Purchasing: Dasl v
— Topical Balahce: Paurall: Dretail -
@ Debit :
0 Credit Izer-Defined 1 [
: User-Defined 2 |
Izer-Defined 3 |
User-Defined 4 | |
Summary Hrzhory Budget Analyziz ” Currency ]
| 4 4 » ¥l .I:u_l,l Account Type - i) @

The example below shows how the Discounts Available and Discounts Taken GL accounts are assigned in
Posting Accounts Setup in the Dynamics GP sample company.

17 OF 24

Navigation

@.-.—.,.""' |E Home » Financial » Financial

4| Microsoft Dynamics GP ~ Transactions = Ingquiry ~ Reports =~ Cards -
User and Company Financial
User Date = :
__1' Transactions
Edit 3 Jﬁ@dal
Setup v Setup Checkdist

Maintenance » Liilities e System »
SrrarFLisk Routines 3 Company ¥
S SmmartList Builder > Posting
Task List Customize ¥ Workflow Setup Posting Accounts
Process Monitor Integrate s Financial 4 Source Document
Report Processing Status Macro r Sales 4 Audit Trail Codes
User Preferences Resource Descriptions  » Purchasing 3 Payroll Accounts
ik S b, Reconcile Bank Statement Inventory 3
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Note that the Display drop down box is set to Sales.

Ei] Posting Accounts Setup

FIEN Edit  Tools  Help sa Fabrikam, Inc. 8/13/2014
Display: | Sales x
. Pozting Account .-’-'-.u:u:u:uunts . P '} Descriptiun
Cash 1000-1100-00 o ;Eash Dperatlng Account -
Accounts Receivable 1000-1200-00 iHﬁcnunts Receivable B
Caost of Goods Sold '000-4510-01 Cost of Goods Sold - Retal/Parts ‘
Credit Memos 1000-4110-01 LIS Sales - Retail/Parts =
Debit Memas |000-7040-00 Miscelansous | Inu:u:ume ‘
' Term Discounts Taken 000 -4180-00 S Sales Discounts T
Trade Discounts | 000-4183-00 | IS Sales Trade Dizcounts
Term Discourts Available 1000-1205-00 ' Sales Discounts Availbble
Finance Charges 0o0-yo10-00  Finance Charge Incame
. Inventcur_l,l 'UUU13UU 01 :.Inventur_l,l Rietail/Parts
M5F Charges 000 -7040-00 Miscellaneous Income
Sales 000 -4100-00 (Sales -|
2 @

Both Terms Discounts Taken and Terms Discounts Available are required by the Viewpost Sync Agent. Note that the
Discounts Available GL account will only be used by Dynamics GP and the Sync Agent if “Track Discounts Available in
GL” is selected in Receivables Management Setup (see clips below).

Navigation

M Microsoft Dynamics GP -

QQ! | Home »

41 Microsoft Dynamics GP ~ Transactions » Inquiry =~ Reports » Cards -

User and Company | sa's Home

User Date

Edit »

Maintenance 3 Utilities System "

SrnartList Routines 4 Company 3

Reminders SmartList Builder 3 Posting b

Task List Customize v Workflow Setup

Process Monitor Integrate » Financial

Report Processing Status Macro ¥ |_[ Recevables
User Preferences Resource Descriptions » ‘ Purchasing L | Fefund Checks
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:_;] Receivables Management Setup l = | e

File Edit Tools Help sa Fabrikamn, Inc. 8/13/2014
Aging Periods 1 Due Date Fazzwords
Current Fram: Exceed Credit Limit _-";"-E.CESE
A - 60 Days Femove Customer Hald _
E1-90 Days Exceed Maximum 'Writeoffs ACCESS
1 - 120 Days ' L9 | 120 | Waive Finance Chaige | ACCESS
121 - 150 Days ' EE - 1ED B -
151 - 180 Days ' 151 R i _
181 and Dver 1 1 181 [ 999 1 Due Date @ Document Mumber
Optionz Crefaults
[¥] Track Dizcounts Asvailable in GL MNSF Charge 1 $15.00
[+] Print Historical &ged Tral Balance Checkbook 1D | UPTOWMN TRUST p
[] Delete Unposted Frinted Documents Price Level RETaIL P
[#] Compound Finance Charge Docurnent Format Blank Faper -
[] Pay Commissions After |nvoice Paid Drefault Summar__l,l Wi Amounts Since Lazst Close -
[¥] Reprint Statements
[ Print Tax Details on Documents
Fririt Diual Currehcies
[] Auto Apply ta Finance Charges First
[] #ge Unapplied Credit Amounts I Options ] I Classes l
ﬂg{é} @ [ )4 l [ Caticel l
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4.7 GP Company Viewpost Payment Receipt Remit-To Address Requirement

When you send a Viewpost-connected partner a receivable invoice through Viewpost, Viewpost will send
payment receipt remit-to address information as part of your receivable invoice. In order to send your

remit-to address information as part of your receivable invoice, a “VPREMITTO” Address ID must be created in
Company Address Setup. The “VPREMITTO” Address ID should reflect where, if your trading partner were to send

payment to you outside of Viewpost, they should send the payment.

The example below shows the “VPREMITTO” Address ID setup in the Dynamics GP sample company.

i Microsoft Dynamics GP

Navigation

P
\‘_,.)JU' | Home »

4 Microsoft Dynamics GP =

Transactions = Inquiry » Reports » Cards ~

User and Company sa's Home
User Date
Edit >
T T | - oot
Maintenance L4 Utilities 4 Systern 4
Beminders SmartList Builder » Posting 4 Account Format
Task List Customize r Waorkflow Setup Fiscal Periods
Process Monitor Integrate * Financial 4 Tax Details
Eﬂ Company Setup A
File Edit Tools Help sa Fabrikam, Inc. 8/13/2014
Company Name | Febrikam, nc. Compary 1D GFTWO
Address 1D PR User Defined 1
Mame | Fbilean jnicy ' User Defined 2 |
Cortact | I3hstrtben Tan Enspt 1
Address | 4277 Whest D ak Parkway Tax Exempt 2
Tax Redistration | -
L Sales Tax Scheduls | CDMP.&NYSALES I,a@
City | Chicago Purchases Tax Schedule [t S 2
State LT
ZIP Code BOBOT-4277
Couny [@] Security
Eountrg Code | ] Account S ecurity
Country United States
FPhone 1 [312] 436-2671 Ext 0000
FPhone 2 (000) 000-0000 Ext. 0000
Fhione 3 (000) 000-0000 Ext. 0000
Fax [312) 436-2836 Ext. 0000
Optiohs ][ Internet User Defined I Address ]
Fe
=0 ®
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5. Contact Viewpost

=4 Company Addresses Seh:p L RESTEEE X

File Edit Tools Help

sa Fabrikam, Inc. 8/13/2014

H ‘Save | IE Clear % Delete |

=4

Address 1D YPREMITTO PO

M ame abirik.am, [nc) N |
Contact Jane Sith

Address 100 Maitland Blvd,

City I aitland

State L

ZIP Code 33333

County

Country Code s 2
CoLintry United States

Phone 1 (000 000-0000 Ext. 0000

Phone 2 .[EIEIEI] 0000000 Ext. 0000

Phone 3 (000 D00-0000 Ext. 0000
Fan (000) 000-0000 Ext, 0000

_-HllH

To download and install the Viewpost Sync Agent for Microsoft Dynamics GP, please contact our company.

e Launch your browser and go to Viewpost.com (Viewpost works best with Google Chrome or Firefox).
e Sign into Viewpost.com using the account (username and password) that you have already registered.
e Click on “Sync” at the top of the page.

viewpost.

Dashboard

Bl show Cash Flow

Create Invoice Send Payment

Invoices Bills Next Steps
Open: 0 $0.00 Bills to Pay: O $0.00
Create your first invoice.
Early Pay Offers: 0 $0.00
Learn More
Complete your company profile.
Overdue: Payment Scheduled: New: Payment Scheduled:
(0] 0 0 0 Invite companies to join your Viewpost
network,
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Click the Microsoft Dynamics GP tile.
viewpost Syme B rewcPsme -

Sync

What Accounting Package Are You Using?
To automate datn intagration between Viewpost® and your accounting package, first select the software your

company i using. Well halp you minimize data entry, save time, and untie you from your desk. It's FREE
Lenmn more about the efidiency of Viewpost

@
ginckbooks. Guickbooks M st Dyarmics

Online Desktop

T

NETSUITE

Click the Contact Me button.

viewpost.

‘ Kowhalinc ~

Sync

Viewpost® Sync for Microsoft Dynamics® GP
Connect your accounting software 10 your Viewpost account, helping you minimize data entry, save time and enjoy business without walls®,

Microsoft Dy ics GP Requi

* Microsoft Dynamics GP 2010, 2013, 2015, 2016 and 2016 R.2
System Requirements

* Windows XP. Windows Vista Business/Ultimate SP2 or above, Windows 7 Professional/Uitimate, Windows 10
* NET 4 Framework [Download and install)

Microsoft Dynamics GP

» To sync Microsoft Dynamics GP with your Viewpost account, click below and a Viewpost team member will be in touch,

Contact Me

‘What transactions can be synced? Need Help?
« Vendors « Help Center
» Payable invoices for your vendors « Emall: supportdviewpostcom
+ Viewpost payment commands * Available Monday through Friday
* Payment remittance for payments made to vendors for nonViewpost payments 9am. 108 pm EST

Payments made to vendors on the Viewpostcom web site into Dynamics GP
Invoices from your Viewpost-connected vendors

Customers

Detailed Recsivable invoices

Payment receipts from your customers

Microsoft Dynamics GP is a registered trademark of Microsoft Corporation.
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One of our team members will contact you with the steps to download and install the Viewpost Sync Agent for
Microsoft Dynamics GP. Our team member will assist you in completing the GP setup if needed and then the
installation of the Sync Agent.

5. General Information on the Sync Agent

The Viewpost Sync Agent for Microsoft Dynamics GP runs as a separate application and should be installed on the
same computer where Microsoft Dynamics GP is installed. It can be installed locally on a user's workstation
Computer or on a Terminal Server, Citrix server, or XenApp server. Confirm that your environment and the
computer where the Sync Agent will be installed meet the below System Requirements.

6. System Requirements

Ports
The following TCP ports must be open:
e 80
e 443
URLs

The computer where the Sync Agent will be installed must have Internet access and able to access
the following URLs:

e https://www.viewpost.com
e https://api.viewpost.com:8443/oauth/ping

Email
The Viewpost users will receive, and must be able to act upon, email messages from:
e noreply-vp@viewpost.com
e contact@viewpost.com
e network@viewpost.com

Emails to Viewpost users will be in HTML format and contain links that the user must be able to click.

SQL Server Version
SQL Server versions 2005 — 2016 are supported.

Dynamics GP Version
The Dynamics GP client application must be installed on the same machine where the Viewpost Sync
Agent will be installed. Dynamics GP versions 10.0, 2010, 2013, 2015, and 2016 including all service packs
are supported.

.NET Framework 4.5
The computer running the Viewpost Sync Agent must have the Microsoft .Net 4.5 Framework installed.
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7. Download and Install the Viewpost Sync Agent

A Viewpost team member will guide you through the download and installation of the Sync Agent software.

8. Read the GP Sync Agent Guide

The GP Sync Agent User Guide explains how syncing works, use this as a guide as you begin using the Viewpost Sync
agent.

You can find it at https://support.viewpost.com/hc/en-us/articles/205104328-Syncing-with-Microsoft-Dynamics-GP
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